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3 FAM 4300
DISCIPLINARY ACTION (INCLUDING
SEPARATION FOR CAUSE)

MAJOR CHANGES

1. This chapter replaces the 3 FAM 4300 Chapter , Appendix A % Old
3 FAM 760, Disciplinary Action (Including Separation for Cause).

2. This chapter is a uniform regulation applying to Foreign Service
employees of State, USAID, USIA, Commerce, and the Foreign Service
Corps of USDA.

3. This chapter constitutes a negotiated agreement with AFSA and is
effective on August 15, 1997.

4. Major changes include:

¥ Final Authority to Separate for Cause— The Secretary of State has the
final authority to take action to separate a Foreign Service employee for
cause, but that authority is subject to the Grievance Board’s final authority
to sustain or overturn upon appeal.

% Section 3 FAM 4377, List of Offenses Subject to Disciplinary Action
contain a table of penalties.

¥ Suspension Without Pay — Where a member has been convicted of a
crime for which a sentence of imprisonment may be imposed and there is a
nexus to the efficiency of the service, the Secretary, or her designee, may
suspend such member without pay pending final resolution of the matter,
subject to reinstatement with backpay, if cause for separation is not
established in a hearing before the Board.

¥ Security Clearances — An employee’s breach of security regulations or
the loss of a security clearance are grounds for disciplinary action.

¥ Curtailment Not Grievable — Curtailments are part of the reserved
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management right to assign, and, as such, assignment/curtailment actions
are not subject to the grievance process with the single exception that a
grievance may challenge the curtailment by specifying a law, regulation or
published policy which is allegedly violated by the specifying a law,
regulation or published policy which is allegedly violated by the curtailment.
The grievance must include a statement of the nature of the violation.

5. Officers are reminded that Department-issued materials not
codified in the Foreign Affairs Manual or its supplemental Foreign Affairs
Handbook series generally have no regulatory validity (see 2 FAM section
1115.2).

FILING INSTRUCTIONS FOR PAPER COPIES

1. Remove the former 3 FAM 4300, Appendix A (TL:PER-282, 818-
95, 10 pages) and replace with the new 3 FAM 4300 (43 pages).

DISTRIBUTION NOTICE

1. The Foreign Affairs Manual (unclassified) is issued primarily in
CD-ROM format. For information on this program, including informaton
regarding public inquiries, contact the INFOEXPRESS Coordinator,
A/IM/IS/OIS, directly. The Coordinator is located in Room 1659 NS, 202-
736-4881, FAX 202-736-4924. E-Mail via DOSNET: INFOEXPRESS.

2. All posts and offices keeping paper versions of the Foreign Affairs
Manual are responsible for maintaining the FAM on a current basis (see 2

FAM 1116.5), and for ensuring that all copies (including binders) are either
retained or returned to OIS/RA/DIR if no longer needed. When returning

excess or unused materials, include your office/post symbols and
inform DIR and your message center if you need to have your
distribution reduced (this generally applies only to time-sensitive paper
issuances). A/IM/IS/OIS/PS, Room 1853, 202-647-1632, FAX 202-736-
4269, handles all requests for paper copies, including non-Government
users (include either fiscal information or payment with request, as
appropriate).

3. Use KFAM and AINF TAGS on all communications on FAM/FAH

issues; direct questions concerning issuance, validity, and updating to
OIS/RA/DIR. Direct questions concerning substance and interpretations to
the office indicated at the end of this transmittal letter.

(PER/ER)



